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Our new Broker Portal uses Microsoft Authentication to ensure the ultimate
level of security to protect your company’s information. It is simple to use.
The good news is once you authenticate, you will not need to do it again.

This portal requires your company email for verification. Your company email

might be the same or different from the email you used as your username in
the legacy Distinguished broker portal.

For additional assistance, contact us at 1-888-355-4626 or fill out the form
on the Distinguished website.

Step 1: Log into the new portal

Go to https://brokerconnect.distinguished.com/

Step 2: Type in your company email

You will see the Microsoft login window. Enter your email and press ‘Next’

BY Microsoft
Sign in
Email, phone, or Skype

Cant aokdd your Bosount?

Q Sign-in oplions
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Does your company use Microsoft?

e Yes: Continue below.
e No: Click here.

Step 3: Enter your password. Press ‘Sign in’

BS Microsoft

« johndoe@insurance.com

Enter password

Forgot my password

Step 4: Click on ‘Send notification’ or ‘Other ways to sign in’

& Microsoft
johndoe@company.com
Sign in

We'll send a sign-in request to your phone to sign in
with johndoe@company.com

Other ways to sign in

2end notification
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A: Clicked ‘Other ways to sign in’

Choose the method you want to sign in.

B® Microsoft

johndoe@company.com

Choose a way to sign in

3? Face, fingerprint, PIN or security key

D Approve a request using my Microsoft
app

[s=] usemy password

B: Clicked ‘Send Notification’

This will use the same method you normally use to sign in.

Example:

B® Microsoft
jehndoe@company.com

Check your Authenticator app

90 In your Authenticator app on your iOS,
select the number shown to sign in.

See all the devices thes was sent to

- o [

Other ways to sign in

| don't hive access to my Authenticaton app
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Step 5: Stay signed in?
Select:

No, if you don’t want to stay signed in.

Yes, if you want to stay signed in.

BF Microsoft
johndoe@company.com

Stay signed in?
Stay signed in 50 you don't have to sign in again

next time.

D Don't show this again

m !

Step 6: Permissions requested by:

Click ‘Accept’ on the following screen.

BY Microsoft

johndoe@gmail.com
Permissions requested by:

The Distinguished Programs Group LLC
tdpg.onmicrosoft.com

By accepting. you allow this organization to:

v Receive your profile data

v Collect and log your activity

~  Use your profile data and activity data

You should only sccept i you trust The Distinguished Programs
Group LLC. The Distinguished Programs Group LLC has not
provided links to their terms for you to review. fou can update
these permissions at

hittpscfmrpaccountmicrosolftoom/organizations.
Leam morne

This resource is not shared by Microsoft.

oo [
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Step 7: Finished!
Now you can log into the portal.

e Click on ‘Get a New Quote’ to begin your submission.

 For products currently not available in this portal, please continue to use the
legacy broker portal.

For Non-Microsoft users:
Step 3: Enter code

Check your email for the code that is sent to you.

The email will look like this:

Your The Distinguished Programs Group LLC account verification code b =)

The Distinguished Programs Group LLC {via Microsoft) <sccount-secwity-noreply@acc.. 10T AM (0 minutes sgol @ -

Lo e -

The Distinguished Programs Group LLC
Account verification code

To access The Distinguished Programs Group LLC's apps and resources, please uge the code below for account verfication. The code wall
only work for 30 minutes

Account verification code

23972305

If you didn't request a code, you can ignore this email,

BBy Siatement
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Enter in the emailed code.

® Microsoft
&« johndoe@gmail.com
Enter code
We just sent a code to johndoe@gmail.com

23972309

Step 4: Permissions requested by:

Click ‘Accept’ on the following screen.

B Microsoft

johndoe@gmail.com

Permissions requested by:

The Distinguished Programs Group LLC
tdpg.onmicrosoft.com

By accepting. you allow this organization to:

s Receive your profile data

s Collect and log your activity

57 Use your profile data and activity data

Wou should only accept i you trust The Distinguichid Programs
Group LLC. The Distinguished Programs Group LLC has not
provided links 1o their terms for you to review, You can update
these permissions at

hittpi/fmyaccounbmicrosal com/forganizations.
Learn mone

This resouree is not shared by Microsoft.

oo [
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Step 5: More information required

This will set up one-time security to access the new portal.

Click ‘Next.’

B Microsoft

johndoe@gmail.com

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more

Step 6: Keep your account secure
Select your preferred method of securing your account:
« Option 1: Phone (Text or Call)

« Option 2: Microsoft Authenticator App
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Option 1: Phone (Text or Call)
Select “l want to set up a different method.’

Choose a different method =

Whach methed would you ble to ue?
Choote a method

Cancel

Choose a different method

Which method would you like to use?
Choose a method [I
Authenticator app

Phone

10
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Choose a different method x

Which method would you like to use?

Phone
coe

KEEP your account secure

Phone

You can prove who you are by andwenng a call on your phane of recening a code on your phone

What phone rumber would you hike to uie?

lundrd Eiabes [=1) ""'I Enter phone numiber

(@) Beceve acode
() call e

Miesiage and dats rates may apply. Choodmg Mext meand that you agree o the Terms of servace and Privacy
and ookl stabement

Lusant 1o w6t yp a different method

Check your text messages and enter the code.

11
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Keep your account secure

Phone

W juid Senl a6 degel code B0 B88-355-9626 Enler the code below

[irved |

Resend code

Keep your account secure

Phone

aw-rmm complete. Yiour phong hat been regivtened

Keep your account secure

Success!

Great pob! You have successfully set up your secunty mfo. Choote "Done” bo continue sagning in
Default sign-in method:

% Pm!%ﬁ b
[_oone |

Step 7: Finished!
Now you can log into the portal.

« Click on ‘Get a New Quote’ to begin your submission.

» For products currently not available in this portal, please continue to use the
legacy broker portal.

12
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Option 2: Microsoft Authenticator App

You will need to download the app on your phone.

KEEP your account secure

Microsoft Authenticator

6 Start by getting the app
On your phons, install the Microsoft Authenticator app. Downlosd now

After you install the Microsoft Authenticator app on your device. choose “Next™.

I want to use a different authenticator app

KEE'P your account secure

Microsoft Authenticator

Set up your account

W prompted. allow notifications. Then add an sccount. and select “Wadk or school”,

13
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Scan the QR code.

KE‘EP your account secure

Microsoft Authenticator

Scan the QR code

Use the Microsoft Authenticator spp to scan the OR code. This will connect the Microsah Authenticator
app with your sccount.

After you scan the OR code choose “MNext”,

Can't scan image?

The computer will generate a number and you need to enter it on your phone.

Ke-:-:-p your account secure

Microsoft Authenticator

o . " &
\/ Let's try it out
Approve the notification we're sending 1o your app by entering the number shown balow.
L
Back
Lovant to set up o different methad

14
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Keep your account secure

Success!

Great pob! You have successfully set up your securty info. Choose “Done” B0 continus signing in
Default sign-in methed:

@ Mhoradoft Authenticibod

Step 7: Finished!
Now you can log into the portal.

e Click on ‘Get a New Quote’ to begin your submission.

 For products currently not available in this portal, please continue to use the
legacy broker portal.

15
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